MPUHSITO: YTBEPXKJIEHO:

Ha Ilegaroruueckom cosere Jupexrop MBOY «Muxaitnosckas COIL»

MBOYVY «Muxaiinosckass COLL» /H.A. Toxtep/

IIporokom Ne 5 or 28 nexabpst 2023r [Tpuka3 Ne 175 ot 29.12.2023r.
IHHonoxenue

0 HIKOJBbHOM 0M01HOTEeYHOM (poHIe YUeOHNKOB, NOpsiaAKe ero ¢GopMupoBaHus,
ydeTra, HCI0JIb30BaHUA M o0ecneYeHusl COXPAHHOCTH

1. O6me moJ10:KeHus

1.1. Mannoe Ilonmoxxenue pazpabotano B cooTBeTcTBUU ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit denepanmun» ¢ u3meHeHusIMu oT 25 nexadps 2023
rona u DeaepanbHbiM 3akoHOM 0T 29.12.1994 Ne 78-®3 «O OubIMOTEYHOM JE€Ie» C
n3MeHeHusaMu ot 14 ampens 2023 roga, ¢ yuerom @enepanbHoro 3akoHa ot 25.07.2002 Ne 114-@3
«O TPOTUBOJACHCTBUU SKCTPEMHUCTCKON JESITEIBHOCTH» C M3MEHEHUsAMH OT 28 nmekadbps 2022
roga, ®egepansroro 3akoHa ot 24.07.1998 Ne 124-®3 «O06 0CHOBHBIX rapaHTHAX MpaB peOEHKA B
Poccuiickoit ®deneparun» ¢ uameHenusMu ot 28 ampens 2023 roga, denepaibHOro 3aKkoHa OT
29.12.2010 Ne436-®3 «O 3amute aereil oT mHOOPMAIMH, PHUYUHSIIONICH Bpell MX 3I0POBBIO U
pa3BUTHIO» ¢ H3MeHeHusMU OT 28 ampens 2023 roma, a Takxke YcTraBoM 00pa3oBaTellbHOM
OpraHu3alMM W JIpyrMMH HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Poccuiickoir ®enepanum,
pPErIaMEHTHPYIOIIUMU ~ ACSITEIbHOCTh  OpraHM3allMii, OCYILECTBISIONINX 00pa30BaTEIbHYIO
NeSATEIbHOCTb.

1.2. Hacrosimee Ilonoxxenue o mkoapHOM OuOIHoTeuHoM ¢douae (nanee — IlomoxeHue)
ompeeNsieT MopAIoK ydeTra OubnmroreyHoro ¢GoHmaa U MeXaHu3M (GOPMHUPOBAHUS, COXPAHHOCTH U
MPEIOCTaBIIEHUsT B TMOJb30BaHUE YUYEOHHKOB, YYE€OHBIX MMOCOOWH, Yy4eOHO-METOAMYECKUX
MaTepuaIoB OOYYArOIIMMCSl 00pa30BaTEIHbHOM OpraHU3alMM (Jajee — IIIKOJIa), OCBAWBAIOIIUM
OCHOBHBIE 0Opa3oBaTellbHbIE MPOrpaMMbl B Tpenenax (¢eaepalbHbIX TOCYAapCTBEHHBIX
00pa3oBaTeNbHBIX CTAaHAAPTOB, a TaKXKE 3aKPEIUsIET OTBETCTBEHHOCTh BCEX YYACTHHKOB
00pa3oBaTeNbHON e TEILHOCTH.

1.3. HonsaTus, ucnosibdyeMeie B [TooxeHwnn:

Yueonuk — yaebnoe uzganue, copepxaiiee CHCTEMAaTHUECKOE U3II0KEHNE YUeOHOM NUCIUTUINHBI,
COOTBETCTBYIOIIIEE yueOHOU MmporpaMmMe U OPHUITHATHHO YTBEPKIACHHOE B KAYECTBE JAHHOTO BHUJA.
MoskeT ObITh MPECTaBIIEH B IEUaTHOU U AIEKTPOHHOU dopMe.

Yueonoe nocobue — yuebHoe wuzgaHue, AOMONHSIONIEE WM 3aMEHSIONIEe YAaCTUYHO, WIH
MOJIHOCTHIO Y4eOHUK, OHUIIHAILHO YTBEPKIEHHOE B KaUeCTBE JaHHOTO BUA.

Pabouaa mempadb — ydeOHOE TOCOOME, HWMEKINIee OCOOBIM JTUAAKTHYECKUM ammapar,
CHOCOOCTBYIOIINI caMOCTOATEIbHON paboTe 00yJaronierocst HaJy OCBOEHUEM Y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pHAJIOB, B TIOJHOM O0BeMe
o0ecreunBaIIUX MPenoAaBaHie JaHHON AUCIUILINHBI (aTJIachl, KOHTYPHBIE KapThl, IOYPOYHOE
MJIAHUPOBAHUE, CPEJICTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHBIC U3aHus, pabodre MporpaMMbl U T.1.).
Cpeocmea o00yuenusa u eocnumanua — JpPyrue UCTOYHMKHM y4yeOHOW uMHOpManu,
MPEeAO0CTaBIIIEMbIe 00YJAIONMUMCS B X0/I€ 00pa30BaTEIHbHON IEITETbHOCTH.

1.4. llenbto Hacrosimero IlomoskeHus sBIsAETCS CO3JaHHE YCIOBHHA JJs MaKCHMaJbHOTO
obOecrieueHrss ydeOHON JUTEpaTypoil OOYYarOIIMXCSl IIKOJIbI, TOBBIMICHHE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTUBA U CEMBH 3a MPABIWIbHOE, PAllMOHAEHOE HCIIOIh30BAaHHUE IIKOIHHBIX
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y4eOHUKOB, OpraHu3anusi paboTbl cpeau OOydaloImMXCSl W HX POAMTENECH 10 BOCIHTAHUIO
OCO3HAHHOTO, O€PEKHOTO OTHOIICHUS K YICOHUKY.

1.5. Vdaer nmoxkymMeHTOB OMONMHOTEYHOTO (POHIA SBISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUS
NEATEILHOCTH OUOIMOTEKH, CIIOCOOCTBYET O0ECIIEUCHHUIO €T0 COXPAHHOCTH.

2. ®opMupoBaHue (poHIa YHeOHHUKOB U MOPSAOK yueTa (poHIa yUeOHOH JIuTepaTypbl

2.1. KommnektoBanue yueOHOTro (hoHma OMOIMOTEKH IIKOJIBI MPOUCXOTUT HAa OCHOBE €XKETOJIHO
yTBepkaaeMbix DenepalbHbIX MepeyHel Y4eOHUKOB, pEKOMEHI0BAaHHBIX K HCIOJIb30BAHUIO MPHU
peanu3ali  UMEIOIIUX TOCYAApCTBEHHYIO aKKpEAMTAIMI0 00pa3oBaTENbHBIX IMPOrpaMM
HA4yaJlpHOTO OOILero, OCHOBHOIO 0OIIero, cpeaHero ooOmero oOpa3oBaHMs, MepeyHei
OpraHu3alfif, OCYIIECTBISIOMIMX BBINYCK YYEOHBIX IOCOOMIA, KOTOpBIE JOMYCKAlOTCS K
UCIOJIb30BAHUIO MPU pealin3allii UMEIOIIUX TOCYIapCTBEHHYIO aKKPEIUTAIUI0 00pa30BaTEIbHbBIX
nporpamMm. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHMKOB M y4eOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3alyH.

2.2. O6pa3oBarenbHas OPraHU3aIMsl CaMOCTOATEIbHA B BBIOOPE U OIIPE/ICIICHUH:

* KOMIUJIEKTa Y4Y€OHUKOB, Y4EeOHBIX MOCOOUN, Y4eOHO-METOAMYECKUX MaTepHalioB,
o0ecTeYnBaOIIUX MPENoIaBaHie yueOHOTo MpeaMeTa, Kypca, AUCHUIUINHBL (MOIYIIS);

* cpencTB o0yueHUs U BocmuTaHus. BbiOop cpeacTB oOyueHus v BOCIIUTAHUS OMpeesieTcs
cneruuKoi conepxanusi 1 HOpMOii OpraHU3aIK 00pa30BATEIIBHON ACSITEILHOCTH.

2.3. Tlononmnenue yueOHOro doHma oOecnedynBaeTcs 3a CYET CpeacTtBs (heaepaabHOro,
PErHOHAIBHOIO, MYyHHIMOAIbHOrO OromkeroB (cT.35, 1.2 denepanpHoro 3akoHa «O0
obOpazoBanuu B Poccuiickoii ~ ®enepanuu»); HHBIX HCTOYHHUKOB, HE  3alpelIeHHBIX
3aKOHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3THOTO TOXKEPTBOBAHUS (PUIUUYCCKUMHU H/HIH
IOPUANYECKUMHU JIUIIAMH.

2.4. B nemsx obecrieueHust 0OydJaroUIMXcsl y4eOHUKaMH, YY€OHBIMH TOCOOMSMH IIKOJIA MOKET
B3aMMO/ICIICTBOBATH C IPYTMMH 0011€00pa30BaTeIbHBIMU OpraHU3aUsIMU pailoHa, YTpaBiIeHHEM
oOpa3oBaHMUs.

2.5. HenocpenctBeHHOE PYKOBOACTBO M KOHTPOJIb PabOTHI MO CO3/JaHUI0O U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOJMOTEYHOro  (OHJA IIKOJIBHBIX YYEOHHKOB  OCYILECTBISIET  JTUPEKTOP
00pa3oBaTeNbHONU OpraHU3aIH.

2.6. Jlomyckaercs WCIONB30BaHHE  Y4€OHO-METOAWYECKHX KOMIUIEKTOB, BXOJASAIINX B
@enepanbHblii  MepeyeHb Y4eOHHMKOB, COIVIacOBaHHBIX Ha IlemarorndyeckoM coBeTe W
YTBEP)KIECHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.

2.7. s >ddexTuBHON opraHu3anuyd oOpa30BaTENbHONW AESATENbHOCTH HCHONb3YyeTcs y4eOHO-
METOAMYECKOE 00eCTieYeHUE U3 OJTHON MPEAMETHO-METOANYECKON JIMHUH.

2.8. Ilpomecc pabGoThl o QGopmupoBanuio hoHAa yueOHOW TUTEPATyphl BKIAIOYAET CIEYIOIHE
JTalbl:

« pabora meAaroruyeckoro KosuekTuBa ¢ DepepambHbIM - IepeyHEM  y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsX;

*  TOJrOTOBKA CHHMCKa yY€OHMKOB, INIAHUPYEMBIX K HCIOJIb30BAaHUIO B HOBOM Y4€OHOM TOAY;

* IpeAoCTaBlIeHHE cIlHcKa Yy4yeOHuMKOB Ilemarormyeckomy COBETY Ha COIJIaCOBaHHE M
YTBEPKICHHE;

* JIMarHOCTUKA YPOBHS OOECIEYCHHOCTH OOYYarOMMXCsl y4eOHOM JHMTepaTypod Ha
CIIEAYIOIIUNA y4eOHBIN IO B COOTBETCTBUU ¢ KOHTHMHI'€HTOM OOYyYaroIIMUXcCsl, COCTAaBIECHUE
MEePCIEKTUBHOTO TUTAHA KOMIUIEKTOBaHUS yueOHOTO (hOHa;

« odopmieHHe 3aKaza Y4eOHHMKOB M Y4EOHBIX MOCOOMI B COOTBETCTBHH C YTBEP)KICHHBIM
CTICKOM YY€OHHKOB U TUTAHOM KOMITJICKTOBaHHUS,

* TPOBEACHUE ayKIMOHA M 3aKJIIOUYEHHE JIOrOBOpPAa C MOCTABIIMKOM O 3aKyNKe Y4eOHOMH
JTUTEPaTypHI,

* TPUEM M yYeT BHOBb MOCTYIHBILEH ydeOHOU TUTEpaTypsl B ONOIHOTEKY.

2.9. bubmuoreuHblii (OHI IITKONBHBIX YYEOHHKOB YUYUTHIBACTCS W XPAHUTCS OTIENBHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOW OMOTMOTEKH.




2.10. K ouobnuomeunomy ondy yueonoii numepamyper (yiebHomy (oHIY) OTHOCSTCS
y4eOHHKH, YdeOHbIe Toco0us, opdorpaduueckue caoBapu, MaTeMaTHIECKHE TAOJIUIIBI, COOPHUKHU
yIpaKHEHUH ¥ 337124, TPAKTUKYMBbI, KHUTH Ui YTEHUs, XPECTOMATUH, pabo4re TeTpajH, aTiachl,
KOHTYpHBbIE KapThl B TI€YaTHOM M OJJICKTPOHHOM BHJE, COJAEpKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM TOCYIAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, (PeaepatbHBIX TOCYAaPCTBEHHBIX
TpeOoBaHui, 00pa30BaTEIbHBIX CTAHJIAPTOB U CAMOCTOSITENIbHO YCTaHABJIMBAEMbIX TPEOOBaHUU,
OpTaHU3aLSIMH, OCYIIECTBISIOUIMMHU 00pa3oBaTENbHYIO JESITENIbHOCTb, OecruiaTHO
MPEIOCTABIIAIOTCS B IOJb30BAaHHME HA BpeMs IMONY4eHHUS OOpa3oBaHMsI yYEOHMKH U YydeOHBIE
nocodbusi, a TaKkKe y4eOHO-METOJMUYECKHE MAaTepUalbl, CPEACTBa OOY4YeHHS W BOCHHTAHUSI.
00ecneunBalIIUX MPEEeMCTBEHHOCTh HW3YYEHHUS JUCHUUIUIMH M CHCTEMaTU3UPOBAHHBIX IIO
o0pa3oBaTeNbHBIM 00JIACTSIM.

2.11. JloxymeHThI, BKJIOYaeMble B (GoHI OMONMMOTEKH, Mapkupyrorcs. [Ipu 3ToM MOryT OBITH
WCIOJIb30BaHbI MITEMIICTN, KHUKHBIC 3HAKW, WHIUBUAYAIbHBIC ITPUXOBBIE KOJBI, IPYTHE BUIBI
MapKUPOBKH.

2.12. JIoKyMeHThI TIOCTYMAIOT B OMOIIMOTEKY M BKIIOYAIOTCS B OMOIMOTEUHBI (DOHI B pe3yabTaTe
MOCTaBKU 00SI3aTEILHOTO AK3EMILIsApa, MOKYIKH (TMIOAMUCKH, OOMEeHa, JapeHusi, MOKePTBOBAHMS,
KOIIMPOBAHUsI OPUTHHAIIOB M3 (poHma Oubimorekn). [JOKyMEHTHI, TOJTOTOBJICHHBIE K MPHUEMY B
O6ubIroTeYHbIN (HOHI, MOABEPTaIOTCS IEPBUYHON 00pabOTKE U UHAUBUAYAILHOMY YUETY.

2.13. JIoKyMEeHTBl NPUHUMAIOTCS IO TICPBUYHBIM YYETHBIM JIOKYMEHTaM (HakiamHas, aKT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUICHUH.

2.14. TlpueM &IOKYMEHTOB, TOCTYHAOIIUX B OWONMOTEKy O€3 TMEepPBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE K3EMIUISIPhI MEKTyHAPOTHBIX
OopraHu3anyii, Oe3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEM3BECTHBIX W AHOHHMHBIX HCTOYHHUKOB),
odopmiseTcs akToM O IpueMe JOKYMEHTOB.

2.15. [IpueM DOKYMEHTOB, OCTYMAIOUINX B OMOIMOTEKY OT IOPUIMYECKOT0, (PU3MUECKOTO JINIA B
BU/JIE JIapa C YKa3aHHEM €ro Ha3HaueHHs JJIs MOIMOJHEeHUsa OubmuoreyHoro (ouma, obopmiseTcs
JIOTOBOPOM ITOKEPTBOBAHUSA B COOTBETCTBUH € ['paxkmaHckuM kojekcom Poccuiickoit denepanmn
(ct. 574, 582).

2.16. TlpueM DOKYMEHTOB OT YHTATEJICH B3aMEH YTEPSHHBIX M TPH3HAHHBIX PABHOIECHHBIMU
yTpaueHHbIM, oQopMIIIeTcs aKToM O TMpuéMe [IOKYMEHTOB B3aMeH VTEepsSHHBIX. B akte
yKa3pIBaeTcs  (amMHius, WHUIUAIBl  YHTATeNs, CBEOCHHS 00  YTEePSHHBIX  H3JaHHIX
(perucTpaMoHHBIH HOMEp, KpaTkoe OubOIMorpaduueckoe ONMcaHue U3JaHus, 1IeHa) CBEIEHUS O
MPUHATHIX U3/1aHUAX (KpaTkoe Oubnuorpaduyeckoe onucaHue u3Aanus, eHa), HOAMUCH YATATENs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. YVuér 6ubmmoreyHoro (onnma ydeOHOH JIHUTEpaTypbl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o0IIyr0 BeJMYMHY (OHAA Y4eOHHKOB, U CIIY’KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
IIEJIEBOTO UCIIONB30BAHUS U COXPAHHOCTH, OCYIIECTBIICHHS KOHTPOJIS 32 HATHYUEM M JIBHKEHUEM
y4eOHUKOB.

2.18. Tlpouecc yuera OubmMOTEdHOro (HOHIA YYEOHMKOB BKIIIOYAET: IMpPHUEM, IITEMIICICBaHUE,
PETUCTPALIMIO MTOCTYIUICHHS, Paclipeie]IeHHs M0 KJiaccaM, BBIOBITHS, a TaKkKe MOJIBEICHUE UTOTOB
JBIKEHUS (POHJIA U €T0 TTPOBEPKY.

2.19. Bce omepauuu mo ydery MpPOM3BOIATCS 3aBEAYIOIIMM OUOIMOTEKOW, CTOMMOCTHBIA yueT
BeneTcs OyxranTepueit, oOcmyxuBaromieil mkory. MuBeHTapusamus yaeOHoro (oHma W cBepka
JAHHBIX OMOJIMOTEKH M OyXTaNTepun MPOBOIUTCS €KETOAHO.

2.20. Yyer y4eOHOI JHTEpaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM | BeneTcs B «Kuwure
cymmapHoro yuyetay (manee - KCVY) u (unum) snextponHoM Buzae. KCVY yueOHHKOB XpaHHUTCS B
O61OIMOTEKE MOCTOSHHO.

2.21. KCVY cOoCTOUT U3 TpeX YacTei:

Yacte 1. [loctymenue B goua. B aTy wacte 3amuceiBaeTcsi oOlee KOJIMYECTBO MOCTYITHBIITHX
y4eOHHUKOB M MX CTOMMOCTbH C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JaThl COMPOBOIUTEILHOTO
nokymeHnTa. Homep 3anmcu exxerogHo HaunHaerces ¢ Ne 1 1 uaér no nopsaxy nocTyIuieHHU.

Yacte 2. BwiObiTHe u3 ¢oHma. B »Tol yacTu 3ammchIBalOTCS HOMEpa aKTOB Ha CIHCAHHE




y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJICHHs aKTa M OOILIero KOJIMYEeCTBA CIHMCAHHBIX YUeOHUKOB
Ha oburyro cymmy. Hymepanus 3anuceii o BRIOBIBIINX W3JaHUSIX U3 F0JIa B FOJ] MPOJOIKAETCSL.
Yacte 3. Utorm ydera aBmxeHUs (OHIOB. B TpeTheill 4acTH 3amMCHIBAIOTCS WTOTH JBIIKCHHS
(dhoHIa yUCOHMKOB:
+ o01Iee KOJTUYECTBO MOCTYMUBIINX YIEOHHKOB 33 TEKYLIHH I'OJl, HA CYMMY;
« o01iee KOJU4eCTBO BbIOBIBIIMX YUEOHUKOB 3a TEKYIIUH TO/1, HA CYMMY;
« ofmiee KOJMYECTBO Y4YEOHHKOB, COCTOSIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIETO
rojia, Ha CyMMY.
2.22. VlapuBuayanbHBIA (TPYNIIOBOM) y4eT Y4eOHHKOB OCYIIECTBIIAETCS B KapTOTEKE ydyeTa
yu4eOHMKOB Ha KaTaJOXKHbIX KapTO4yKax CTaHAapTHOro pasMmepa. Ha kapTouke ykasbiBaercs
pEeruCTpaliOHHBI HOMep, OubnHorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
MOCTYNUBUIMX Y4eOHUKOB C yKa3zaHHEM LieHbl. IIpn HEOAHOKpAaTHOM MOCTYIIEHUH y4eOHUKa, He
UMEIOIIEM OTJIMYHMHA, KPOME Trojia M3/JaHus M LEHBI, BCE MOCTYIUICHHS 3aHOCATCS HA CAMHYIO
KapTouky. Eciu sxe B yueOHMKEe BHECEHBI JOIIOJIHEHHSI U U3MEHEHUs, TO Ha HErO 3aBOJIUTCS HOBast
KapTouka. KapTouku paccTaBisioTCs B yYETHYIO KAPTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npeameram. [locne cniucanus Bcex yueOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHble KapTOYKH YYEOHHKOB PETUCTPUPYIOTCS B <« KypHase perucrpanuu y4eTHBIX
KapTo4ek OMOIMoTeuHOro (OHJa IIKOJIBHBIX YUeOHMKOBY», KOTOPbIM BeneTcs 1o oOpasily: HoMep
0 MOPSAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.24. VYdyery mojuie)kaT Bce BHIbl Y4YeOHHMKOB M Y4eOHBIX mocoOuii. PabGoune TeTpanmy,
IUIAKTUYECKWE MaTepHhalibl, TaOJWIbI, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOIo xapakrepa. Mx yder mpousBoautcs B «TeTpaau yuyeta TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATBHIX MEPBUYHBIX YYETHBIX JTOKYMEHTAX MPOU3BOAUTCS 3alUCh, MOATBEPKIAOIIAs,
YTO MMOCTYNHBIINE JOKYMEHTHI MPHUHATH B OMOIMOTEUHBIH (HOHI KaK B OOBEKT 0CO00 IIEHHOTO
IBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOI'0 UMYIIECTBA.
2.26. IlepBu4HbIC y4eTHBIC JOKYMEHTHI, IMOATBEPKAAIONMNE (aKT MOCTYIUICHHUS, TIepealoTcsl B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHA.
2.27. ExxexBapTaibHO, 1pH ycioBun n3MeHeHust cocraa OLJIN, ceenennst 06 o0miem KoiamdecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIOUYEHHBIX B COCTaB OMOIMOTEYHOro (POHIA, KaK OOBEKT 0c000
[IEHHOTO JIBKHUMOTO UMYIIIECTBA, TIEPENAIOTCS YIPEAUTEIIO.
2.28. BsaMeH yTepsHHBIX WM HUCIHOPUEHHBIX YYEOHMKOB NPUHUMAIOTCA Jpyrue KHHIH,
HEOOXO/MMBIEC TIKOJE. YUeOHHWKH, YTepSIHHbIE W TPHUHSATHIE B3aMeH, YUWThIBaloTCs B «Terpamn
ydyeTa KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT YMTATeNel B3aMEH yTEePSHHBIX».
2.29. Yd4er BKIIOYACT PETHCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OMONMOTEYHBIH (OHI, HUX
BBIOBITHS U3 ()OHIA, UTOTOBBIC TaHHBIE O BelUYnHe (00Bheme) Bcero 6ubamoreyHoro GoHIa U €ro
M0/Ipa3JesioB, CTOUMOCTb (hOHAA.
2.30. OcHoBHbIe TpeOOBaHUS, IPEABSABIsIEMbIE K yUeTy OUOINOTEeYHOro GoHaa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOU MH(OpPMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKIIOTO MOCTYIUICHHS B (JOHI M KaXKIOTO BBIOBITHS
u3 pouma;
*  COBMECTHMOCTh TMpHEMOB # (OpM ydera, WX HAJISKHOCTh TIPU IapauIeTbHOM
UCTIOJIb30BaHUH TPATUIIMOHHON M aBTOMAaTU3UPOBAaHHOM TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKIIATYpHI TOKa3arenel ydeTa (poHHa aHAJOTHYHBIM IMOKa3aTeIsiM
roCyJapCTBEHHON OMOIMOTEYHOM CTAaTUCTHKH.

3. Ilops0k BbIIaYM M BO3BPaTa y4eOHUKOB

3.1. Tlopsmok mosk3oBaHus ydeOHOW TuTepaTypoil omnpenensiercs [lomoxxkennem o OGUOIHOTEKE,
[IpaBunamu noabp3oBaHus 6uOIMOTEKON U JaHHBIM [lonoxkeHneM.

3.2. K oOy9arommmMcsi, OCBaMBAIONIMM OCHOBHBIE 00pa30BaTeIbHBIE MPOTPAaMMBI B IIpe/enax
(benepanbHBIX TOCYJApPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCATCS:



« 00ydJarommecs, OCBaMBAIOIIKE MIPOTPAMMY HaYAITHHOTO 00IIEro 00pa3oBaHus;

« oOydaromuecs, OCBanBaIOIINE MPOTPAMMy OCHOBHOT'O 00IIIETO 00pa30BaHuUs;

« 00ydJarommecs, OCBAMBAIOIIKE IIPOTPAMMY CPEAHETO 001Iero oopa3oBaHusl.
3.3. Illkoma OecrmaTHO oOecreuynBaeT OOydYaArONIMXCS y4yeOHWKaMH, Y4YEeOHBIMH M y4eOHO-
METOJIMYCCKUMHU  TMOCOOMSIMH B COOTBETCTBHM C ()eiepalibHBIM [EepeYHEeM y4eOHHKOB,
PEKOMEH/I0BAaHHBIX (JOMYIIEHHBIX) K UCIOIb30BAHUIO [IPH PeATU3allii UMEIOIIUX aKKPEIUTAIIUIO
00pa30BaTeNbHBIX MPOTPAMM HAYaILHOTO OOIIEro, OCHOBHOIO OOIIEro, CpPeIHEro OOIIero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30oBaTeNbHBIX CTaHAAPTOB.
Obecnieuenre OOyYarOIIMXCS YKAa3aHHBIMUA H3/IaHUSIMH OCYIIECTBISICTCS 3a CYeT W3/AaHui,
UMerImuxcs B (GOHAE MKOJIbHONH OnOMuoTeku. bubmuorednsli (GOHI €XKETrOqHO TMOIOIHASTCS
HEOO0XOAUMBIMU y4eOHUKAMH, YYeOHBIMU U Y4€OHO-METOANYECKUMH TOCOOUSIMHU.
3.4. YuebHas nurepaTypa HCIOIB3YETCSd HE MEHEe 5 JIeT, HO MpU COOTBETCTBUU DenepalbHOMY
crangapty U dexepasbHOMY MEpeUHI0 y4eOHMKOB MOXKET HCIONb30BaThes 10 10 et (mucemo
MunrcrepcTBa oopasoanus U Hayku PD ot 08.12.2011r. Ne MJ[-1634/03).
3.5. VYueOHuku, ydeOHbIE TMMOCOOMS U Yy4eOHO-METOIUYECKHE MaTepHallbl, HEOOXOJIUMBIE
oOydarolmumMmcsi JUIsl OCBOCHHSA Y4YeOHBIX NIPEIMETOB, KypCOB, AMCIMIUIMH 3a IMpeaeiamMu
(benepanbHBIX  TOCYHApCTBEHHBIX  00pa30BATENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
MIPEICTAaBUTENN) TPUOOPETAIOT CAMOCTOSITENTBHO.
3.6. [leTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIME BO3MOKHOCTSIMU 3/I0POBbsI, 00YJalONIIMCS Ha
JIOMY IO OCHOBHBIM 00II€00pa3oBaTeIbHBIM MPOTPaMMaM C HCHOJIb30BAHUEM IUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTHI Ha TMEPHOJ MOTydeHHs 00pa30BaHUsl YICOHHKH MPEIOCTABISIOTCS
B I0JIb30BaHKE OECILIATHO.
3.7. YuebHukH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKHEe MaTepuanbl (paboyre MporpamMel,
MOYPOYHOE MIIAHUPOBAHUE, METOJAUYECKUE MOCOOUsS H T.M.) JUISl JTUYHOTO IMOJIb30BAHUS YUUTEINS
HIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecny naHHBIE M3JaHUS MMEIOTCS B HAJIMYMKA B (OHIC
OuOIMOTeKH, yUuTeNss 00eCIeYNBAIOTCS UMH B €IUHUYHOM SK3EMIUISIpe OecTiiaTHO.
3.8. YueOHukH, yueOHbIE U Y4eOHO-METOIUYECKHE TOCOOMS MPEJOCTABIISIOTCS OOYYarOUIMMCS
IIKOJIBI B TUYHOE TOJIb30BaHUE M0 OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH IO/l HE3aBUCHUMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU PACCUUTAHBI. BTOpOW KOMIUIEKT Y4EOHHMKOB MOXET OBITh BBIJAH 10
3a8BJICHUIO DPOAMTENEH B CBA3M C YXYALUIEHHEM 370pPOBbs OOYYaloOLIErocs NpU HATUYUU
CBOOO/IHBIX SK3EMILIIPOB B OMOINOTEKE.
3.9. Ilepen navamoMm ydeOHOro rojga OWONMOTEKapb BBIAAET yYEOHMKHM Ha KIJIACC KIACCHBIM
pykoBogutenssM 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY ITUPEKTOPOM IIKOJIbL. Bblgaua
y4eOHOW JTUTepaTyphl KJIACCHBIM PYKOBOIUTENSIM (pukcupyercs B «KHure Bbiauu y4eOHUKOBY U
MOJITBEPKTACTCS MOIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IKOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocobus u3 (oHna Oubimoreku y
KJIACCHBIX PYKOBOJUTENEH B Haudaje yueOHOTO roja. Beimaua ydeOHHUKOB M y4eOHBIX MOCOOUM
ponutensM 1-x kimaccoB U oOydaromumcs 2-9 kinaccoB GUKCUPYETCsl KIIACCHBIMU PYKOBOAUTEIISIMU
B «BemoMocTH BeIIauM 1 BO3BpaTa yUeOHHKOBY» M TIOATBEP)KIACTCS JTMIYHON MOAMUCHIO OJTHOTO U3
poauteneil obyuatomierocs B 1 kiacce, a Bo 2-11 kiaccax — TMYHONW MOJMKMCHIO 00yUaroLIerocs.
«BemoMocTy BRIIaYM M BO3BpaTa YYeOHHKOB» XpaHATCS B Oubmmoreke. KiaccHeie pykoBoaAUTEN
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYUYaIOIIMXCS CBOErO Kjacca M MX poAMTeNel
(3aKOHHBIX TPEJICTABUTENEH) O MPpaBUJIaX TMOJb30BAHUS yUSOHUKAMH.
3.11. B HCKJIIOUUTENBHBIX CIydasx oOydaroniuecs (IOJDKHUKU, BHOBb MPHUOBIBIINE, a TaKXKe s
noarotoBku k OI'D m EI'D, Ha nerHee oOyueHWE) TONYYarOT YYEOHHKH y OHOIMOTEKaps.
VYuebuuku st moaroroBku k OI'D m EI'D oOyuarommmes 9-x um 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIAIOTCA TOJBKO TPU HAIMYMKM WX B Oubnmoreke. Brimaya HeE0OXOAMMBIX
y4eOHUKOB Ha JIETHUH Meproj] GUKCUPYETCS B YUTATENbCKUX (POpMYIIspax Moj JTHYHYIO MOAMHUCH
o0yJaromxcs.
3.12. Y4eOHUKH MOTYT OBITH BBIIAHBI KaK HOBBIC, TaK U MCIOJIb30BaHHBIC paHee. B TeueHune oaHoM
HeJen 00y4JaroIIrecs JOKHBI IPOCMOTPETh BCE YUeOHUKH M yueOHBIE TOCOOMS, BEIITAHHBIC UM B
JUYHOE ToJb3oBaHUE. [Ipu oOHapyXeHUH [e(eKTOB, MEIIAOIIUX BOCHPUATHIO Y4eOHOTo



Matepuaiga (OTCYTCTBHS JIHCTOB, MOPYM TEKCTa) OOYYAIOIIMICS WM €r0o POAUTENN (3aKOHHBIE
MPEACTABUTENH ) MOTYT OOPAaTUTHCSI B OMOIMOTEKY JIs1 3aMEHBI €r0 IPYTUM. Y YeOHUK MOXKET ObITh
3aMEHEH MpH ero HaJau4uu B Gouae Oudbmmoreku. I1o ncteueHnn yka3zaHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUAY M KauecTBY ydyeOHHMKa OMOIMOTEKOM He NMPUHUMAIOTCS, & OTBETCTBEHHOCThH 3a
oOHapyKeHHbIE Je(eKThl B CHAABAEMBIX YYEOHHMKAX HECET TOT OOYdYalOUIMiiCsS, KOTOPBIH HUMHU
10JIb30BAJICS.

3.13. B konme y4eOHOro roja u mpHu Iepexojae oOydaromerocss B T€YeHHE y4yeOHOro rojua u3
IIKOJIBI B JPYIyH0 OOpa30BaTEIbHYIO OpraHU3AIUI0 YYEOHHKH, y4eOHBIe MmocoOus, pabodue
TETpaad M Y4eOHO-METOAWYECKHE MaTepHalbl, NPEJAOCTABICHHbIE B JIMYHOE IOJH30BAHUE
o0yyaromuxcs, BO3BpallaloTcsl B OMOIMOTEKy IIKOAbl. B ciiyuae mopum win yrepu ydyeOHMKa,
y4eOHOro WiM y4eOHO-METOAMYECKOTO MOCOOUs, MPEJOCTaBIEHHOI0 O0ydalomeMycs B JIMYHOE
II0JIb30BaHKE, POJUTENHN (3aKOHHBIE NPEACTABUTENN) 00A3aHbl BO3MECTHTH yIIEpO U BEPHYTH B
O6uOIMOTEKY HOBBIN y4eOHUK.

3.14. O6yyaromuecs BBITYCKHBIX KJIACCOB IepeJl NOJIyYeHUEM TOKYMEHTa 00 OKOHYAHUM LIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOMH (TI0 00X0THOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE Y4eOHOTO rojia OCYIIECTBISIETCS MO rpaduKy, COCTAaBICHHOMY
3aBenyrolie OMOMMOTEKOM U  YTBEPKACHHOMY JUPEKTOpOM wIKosbl. [lpuem y4ueOHMKOB
IIPOU3BOIUTCS:

« oT obyyaromuxcs 1 — 8, 10 K1accoB - KIIaCCHBIMU PYKOBOIUTEISMU;

« or oOyyaromuxcs 9 u 11 kmaccoB - 3aBeayrouiedl OMOIMOTEKOH COBMECTHO C
KJIaCCHBIMU pyKoBojuTenssMu. KitaccHblil pyxoBonuTens oOecneunBaer 100% sBKy
o0yyJaroImuxcs co BceMH yueOHMKaMU B COOTBETCTBUH € ITPaPUKOM.

3.16. OOyuarommecss 00si3aHBI CHAaTh YYEOHWKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOLIEM €MHBIM TPEOOBAHUAM 110 UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0J1M0Te4HOr0 oHaa
4.1. Cpox ucronb30BaHus y4eOHUKA HE MEHEE TISITH JIET.
4.2. BriObITHE YyueOHUKOB U3 (oH1a OMOINOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

*  BETXOCTHU ((pU3NYECKUI U3HOC);

*  YCTapesocCTH MO COJEP/KaHHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIIBCTB YTEPH).
B akre o BbIOBITHH (UKCHUPYIOTCS CBeleHHs 00 yuyeOHMKax, MCKIIOYaeMbIX TOJBKO IO OJHOM
MpUYUHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOro pasza B rof. Ha kaxawlil Bu crivcaHMs
(«Betxuey, «YcrapeBiiye 0 COIEPKaHUIO», «Y TepsIHHbIE YUTATENSAMU») COCTABISIETCS aKT B 2-X
IK3EMILIAPaX, KOTOPBIA MOIMUCHIBAETCA KOMUCCUEN U YTBEPKAAECTCA AUPEKTOPOM IIKOJbL. OnuH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, NPYroi ImepesaeTcsl MOJ PaclucKy B OyXrajaTepuio,
KOTOpas MPOM3BOJUT CIMCaHUEe ¢ OanaHca HIKOJbl YKa3aHHOM B aKT€ CTOMMOCTH Y4eOHHUKOB.
CrucanHbple TO aKTy Y4YeOHHMKHM CHAIOTCSI B COOTBETCTBYIOUIME OpraHM3alMd IO 3aroTOBKE
BTOPUYHOTO CHIPbs. JIeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha paCUeTHBIHM CUET MIKOJIbI.
4.4. BpiObiTe yuyeOHMKOB H3 (oHAa OuOIMOTEKH OQOpPMIISETCS aKTOM OO0 HCKIIOYEHUH U
OTpa)kaeTcss B KHUTE€ CyMMapHOro y4yeTa, a TakKe B KapToTeke y4yera y4eOHUKOB. BriObITHE
y4eOHBIX MaTepHaJIOB BPEMEHHOTI'O XPAHEHHUS MPOU3BOJINUTCS B KOHIIE KaJI€HIapHOIO rojia 1Mo akTy
C YKa3aHHEM IIPUYMHBIL: «MaTepHaj BPEMEHHOTO XPaHEHUSD.
4.5. AKTBl Ha cHCaHHE YYeOHHKOB BU3HMPYIOTCSI WIEHAMU KOMHCCUHU IO COXPAaHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCA JUPEKTOPOM LIKOJIBI.
4.6. CrucaHHple MO aKTy Yy4YeOHMKH MOTYT OBITh HCIIONB30BaHBI JUISI W3TOTOBIICHHS
JUJIAaKTUYECKOTO MaTepuaina, JJsl pecTaBpallMOHHBIX padOT MM MepeJaroTcs OpraHU3alusAM I10
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOAAIIUXCS B YIOBIETBOPUTEIHLHOM COCTOSHUW,
1ocje CIHUCAHUS MOXET BBIJaBaThCs 00YYarOUIMMCs ISl HOATOTOBKU K SK3aMeHaM, MepeaBaThCs
B yueOHbBIE KaOWHETHI WJIM UCTIOIB30BAHBI ISl PEMOHTA IPYTUX YUeOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C ICHCTBYIOLIMMH 3aIlpeiaeTcs.



5. Y4eT UTOroB JABU:KeHUsI O0UOJIMOTedHOro hoHaA

5.1. Urorn nBwxeHus (GOHIOB MOABOIATCS B KHHUTE CYMMapHOro ydera OmOmmoreyHoro (oHma
(WM IpyroM perucTpe CyMMapHOrO ydeTa, NPUHSITOM B OMOJMOTEKE) HAa OCHOBAaHHH JTAHHBIX
CYMMAapHOTO y4yeTa O MOCTYIUICHHUH U BBIOBITHH TOKYMCHTOB.

5.2. NtoroBble JaHHBIC MMEIOT YEThIPE OOS3aTENbHBIX MOKA3aTelNis: COCTOSIO HA HAa4ajao Toja,
MOCTYITHJIO 3a TOJI, BRIOBLIO 3a TOJI, COCTOMT Ha KOHEI[ rojia. MITorossie TaHHbBIE MO 3JIEKTPOHHBIM
CETEBBIM YIAJCHHBIM JIOKYMEHTAM TMPEICTABIISIOTCS CIACAYIOUIMMH TOKA3aTeSIMUA  yYETHBIX
SIMHUIL; COCTOSUIO Ha Hayaslo roja, opopMICHO B IOCTYN B TEUEHHUE roja, AOCTYI MPEKPAIICH B
TEUEHHE T0/1a, COCTOUT Ha KOHEI[ To/ia.

6. [IpoBepka HATUYHUS JOKYMEHTOB OHOJIMOTEYHOT0 (hOHIA
6.1. Ob6s3arenbHass MHBEHTAPU3ALMS IPOBOJUTCS B CISAYIOMINX CIYJasX:
* IIPU CMEHE MaTepUaJIbHO OTBETCTBEHHOIO JIMIIA;
* TP BbIABICHUH (D)AaKTOB XHUILECHUS UIH TOPYU JOKYMEHTOB;
* B Cllyyae CTUXMHHOro O€ICTBHs, MOXapa WM JAPYIMX Ype3BbIYaWHBIX CHUTYyalUH,
BBI3BAHHBIX AKCTPEMAJILHBIMU YCIOBUSIMU;
« npu nepenaye Gonna OUOGINOTEKN WM €€ YaCTH B apeHy;
* IIpU peopraHu3alvy U JMKBUIALUU OUOIHOTEKH.
Jlnist mpoBeeHHs IPOBEPOK TUPEKTOPOM 00pa30BaTEeIbHOW OpraHU3allMi Ha3HAuYaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJAUTH MPEICTABUTEIb OyXTalITePHH.
6.2. [IpoBepka ¢oHa B IJIAHOBOM MOPSAKE OCYIIECTBIISIETCS OMH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (OoHOA WIIM €r0 YacTH 3aBEPIIACTCS COCTABICHHWEM aKTa O pe3yibTarax
IIPOBE/ICHUS MIPOBEPKH HAJIUYUSA JOKYMEHTOB y4yeOHOro (hOHJa M MPUIIOKEHHEM K HEMY CIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX MO0 HEYCTAHOBJIEHHOW MpuunHe. B akTe GuUKCUpYIOTCS CBEICHUS O
KOJINYECTBE!
*  JOKYMEHTOB Yy4e€OHOTo ()OH/a IO JaHHBIM y4eTa;
*  JIOKYMEHTOB, UMEIOIINXCS B HAJIMYUH;
¢  JIOKyMEHTOB, OTCYTCTBYIOLIUX B OMOIMOTEYHOM (DOH/IE€ IO HEYCTAHOBICHHON IPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEDP M JaTa aKkTa O MPOBEACHUU NPEABIAYLIEN MPOBEPKU. AKT ¢
MPWIOKEHHEM CIIHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTaHOBJICHHOW MpUYHUHE,
MIOAINCHIBAETCA MIPECENATENIEM U YIEHAMH KOMUCCUU U YTBEPKIAACTCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpm BBIIBIGHWH B TIpolecce TMPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTaHOBJIEHHWS BHUHOBHBIX JIMII YOBITKM IO HEJOCTaue CIMCHIBAIOTCA B
COOTBETCTBHHM C JEHCTBYIOIINM 3aKOHOAATEIbCTBOM.

7. leJionpon3BOJACTBO B OPraHM3alMU y4yeTa 0ubauoTe4yHoro gponaa
7.1. Opranuzanusi paboThl ¢ JOKYMEHTaMH 10 yuyeTy OUOINOTEYHOro (pOHAa OCYLIECTBIAETCS MO
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJEKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTpOrod oT4eTHOCTH. [locTosiHHO, 10 NMKBUIAnWU OWOIHMOTEKH,
XPpaHATCS PErHCTPhl HHAWBUIYAIBHOTO U CYMMapHOI0 yueTa JOKYMEHTOB OMOIHOTeuHOro GoHaa
(perucTpanoHHbIe KHUTH, WHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO Yy4eTa, YYETHBIA KaTalor U
KaTaJIoTH).
7.3. B COOTBETCTBMM C TIpaBWIaMH OpraHW3allUU TOCYJApCTBEHHOTO apXWBHOTO Jeja
YCTAHABJIMBAIOTCS CIEAYIOIIME CPOKM XpaHEHHs JOKYMEHTOB, OO0ECNEeUYMBAIOIIUX YYeT M
COXPAaHHOCTH (POH/IOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKIaJHbIE, CUETa, OMHCH, CIIMCKU Ha IOCTYHAIOIIYIO
auTeEpaTypy) — 3 roaa;
* TPHUXOJHBIE aKThl Ha JIUTEPATYypPY, MOJYy4YEeHHYIO OecIulaTHO Wiu 0e3 CONMpPOBOIUTEIbHBIX
JIOKYMEHTOB, — 3 T0/1a;
« KHHra ydera JUTepaTypbl, YTEpSIHHON YUTaTeNIMU U IPUHATON B3aMeH, — 3 rofia;



® AKTbl Ha CIIMCAHUC KHHUI U TMCPUOANYCCKUX H3,Z[8.HPII>1, YUYCTHBIC KAapPTOYKH, KHHIKXHBLIC
bopMyISIpBI CIUCAHHBIX M3MaHui — 10 ser.
7.4. Ilo ucredyeHMM CPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBHI IOAJIEKAT YHUUTOKEHHUIO B
YCTaHOBJICHHOM MOPSIKE.
7.5. Jlo OKOHUaHHs OYEPEIHON MPOBEPKU (GOHAA XPAHATCA aKThl O PE3yJbTaTax MPOBEICHHS
MIPOBEPKU HAIMYUS JOKYMEHTOB OMOIMOTEYHOro (POHIA.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHIA OOECIEeYMBAETCS CO3JAaHUEM ONTHUMAIBHBIX YCIOBUI XpaHEHUS W
HCIOJIb30BaHUS YUeOHHUKOB, a TAKKE OXPaHOM UX OT NOPYH U XUILEHUH.
8.2. XpaHeHne y4yeOHHMKOB OCYIIECTBIISIETCS COTJIACHO JEHCTBYIOIMM MHCTPYKIUSM 1O OXpaHe
TpyJa U MoXKapHOH 0€30MacHOCTH.
8.3. @onj yueOHUKOB pacnojaraeTcs ¥ YUUThIBACTCS OTAEIBHO OT OCHOBHOTO (hOH/A.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU ¢oHIa Y4YeOHHMKOB BO3JaraeTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCThH BBIIAHHBIX YUYEOHHKOB B T€UEHHUE y4EOHOTO
roja HecyT oOywarouiyecs, Mojb3yromuecs 3TUM ¢GoHaoM. OHU Ke, HpU HEoOXOJUMOCTH,
OCYILIECTBISIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopuM y4eOHHKA POIUTENH (3aKOHHBIE MPEICTABUTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JCHCTBYIONIUM 3aKOHOIATEIHCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTHIO YUEOHHKOB 00y4aromuMucs 2 pa3a B rojl (CeHTSIOph u
amnpesnb) OMONMOTEKON MPOBOIATCS BBHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHHUS YYEOHHKOB.
CBeneHus 0 pe3ynbTaTax peija JOBOISATCS J0 KJIACCHOTO PYKOBOAUTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbpraram npoBepKu COCTABIISIETCS AKT.
8.8. Kpurepuu 1o mpoBepke COCTOSIHUS YISOHUKOB:

*  HaJM4He 3alMCH O MPUHAJIKHOCTH yueOHHKa 00yUarolemMycs;

* HaJIMYME BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIAaCHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIHUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHMII, IOBPEKICHUH NMEePerIETOB B yueOHUKaX);
« st 1 —4 xiaccoB - HaNMYKE 3aKIa0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU /IS 00YYAKOIIMXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyyaTh YYEOHHMKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MIporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 (PpoHaa OMOINOTeKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIUMCsl CPOKOM Ha OJIMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKoi
CpOK OOYyYeHHs] OHM pacCUMTaHbl, O€3 MpaBa NepeAayd W TNpoaaxu. Bo3BpaT y4eOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTENISIMU).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI Kak HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiemsbl
HEXBATKU Y4YE€OHMKOB PpEIIAIOTCs depe3 OOMEeHHO-pe3epBHBbIM (oHA mIKOJ pailoHa (o6iacTHOro
LIEHTPA).

9.4. OGyuaromuecst TOMKHBI TMOJMUCATh KaXIbli Yy4eOHMK, MOJy4YeHHBIH U3 (POHJA IIKOIBHOM
oubnmorekn (yaeOHbBIN 101, GaMUIHs, UM, KJIacc).

9.5. YueOHUK JOHKEH UMETh JIOTIOTHUTENbHYIO0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HeNb3s MHCATh, PHCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.]1.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKHM B ONPSATHOM BHIE, IO
HE00XO0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH JTOKHBI BO3BpallaThcsl B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 10 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOIMOTEKON MO MCTEYSHHHM CPOKa
00y4eHusI (10 MOTyUIEHUs aTTecTara).



9.10. OGyuatomuecsi, BHIOBIBAIOIINE B T€UEHUE YUeOHOTrO roja, o0s3aHbl cAaTh YYCOHUKU TMepen
MOJTy9eHHEM JTOKYMEHTOB.

9.11. B ciyyae mopuu WiH yTepu y4eOHUKOB oOydaromuecs: 00s:3aHbl BOBMECTUTH MX HOBBIMH HUJTU
PaBHOLIEHHBIMH IO COTJIACOBAHUIO C 3aBEIYIOIINM OMOINOTEKOH.

9.12. OTBeTCTBEHHOCTh 3a COXPAHHOCTh TOJYYEHHBIX IIKOJBHBIX YYEOHHMKOB HECYT Kak
o0ydaroImuecs, Tak U UX POJUTENH (3aKOHHBIE TIPEJICTABUTEIIH).

10. TpeGoBaHusI K HCMOJIb30BAHHIO H 00€CTIEYeHNIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YU€OHHKaM, HE OMYCKAaTh UX 3arpsa3HEHUs
U IOpYH, MPUBOAAIIMX K MOTEpe HH(DOPMALINY, YXYIIIAIOMIHUX y1000UUTaeMOCTb, YCIOBUS YTCHUS
(ToTepst AIEMEHTOB M300pa)KCHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0oJiee CTpaHWII,
CKJICMBaHHE CTPaHUIl U MOBPEXKJICHUE TEKCTAa WM WUIIOCTPALUUi MPH PacKpbITHH, Aeopmarius,
MOTPENAaHHOCTh OJIOKA WK TIEPETIeTa).

10.2. Ilpu wucnosb30BaHUM ydeOHHWKA IEPBOTO T0ja, OH JIOJDKEH OBITh CIaH B IIIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUHW: YHCTHIM, IEJNBIM, 0€3 TOBPEKACHHA U TOTEPTOCTEH
KOpeIlIKa, YIJI0B MeperieTa, 0e3 OTphiBa Meperiera oT 0J0Ka.

10.3. IIpu ucmonp30BaHUM YYEeOHUKA BTOPOTO-TPETHETO TO/A, OH JOJHKCH OBITh ClIaH B IIKOJIBHYIO
OMOIMOTEKY B XOPOILIEM COCTOSIHMHM: YHCTBIM, LEJIBbIM, JOMYCKAIOTCS HE3HAYUTEIbHbIC
MOBPEKIACHHSI: MOTYT OBITh HEMHOT'O TIOTPETIAHbI YTOJIKH MTeperieTa, KOPEIIOK (HO HEe TIOPBaH).
10.4. IIpu ucnonb3oBaHUKM Y4eOHUKA YETHIPEX-TISTH JIET, OH JOJKEH OBbITh ClaH B IIKOJbHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JOIMYyCKaeTcsl HaAphIB Kopemika (He Oonee 1 cM. OT Kpas) U MeperuieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATbHEHIIIETO UCIIOJIb30BAHMUS:
YHCTHIM, JIOMYCKAaeTCs HAAPBIB Koperika (He Oojee 2-3 c¢M OT Kpas) U HEperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus: JOHKHBI OBITh aKKYPaTHO CKIIEEHBI TPO3pavyHON OymMaroi, 1Mo MUupPOKUM
MIPO3PAYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHHKOB 00pa30BaTe/IbHOI /1esITeIbHOCTH

11.1. JlupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMi0 padoThl MO CBOEBPEMEHHOMY
MOMOJHEHUIO OMOIMOTEeYHOro (oHAAa IIKOJIBHBIX YYEOHMKOB, oOecreueHue OOydaroluXcs
y4yeOHHKaMH, Y4eOHBIMH TOCOOMSAMHM, Yy4eOHO-METOJUYECKUMH MaTepuajaMu, CpeAcTBaMHU
00y4eHHSI U BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJBI IO Yy4eOHO-BOCHMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOMIMX IpOrpaMMaM OOYYEHHSs, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMYecKUMH paOOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTeIbHOCTH  Y4eOHUKOB, Y4YeOHBIX MOCOOMH U y4yeOHO-METOJUYECKHMX MaTepuajoB B
COOTBETCTBUM CO CIIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYHUTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BHIIIOJHEHUEM OOYy4aroUIuXcs €JUHBIX TPeOOBaHUN IO
MCIOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KnaccHble pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIHTaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIICHUS K Y4yeOHOM KHHMre, 3a COCTOSHHE YYEOHMKOB M YUeOHBIX MOCOOMI
o0yJaroImuxcsi CBOETO KJacca B TEUYEHHE YYeOHOTO TO/a, CBOEBPEMEHHYIO BbIIady (caady)
y4eOHUKOB, YYEHBIX M Y4eOHO-METOAMYECKMX MOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEPKACHHBIM JHUPEKTOPOM IIKOJBI.

11.4. 3aBenyroomuii OHOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(poOpmammu 00
00eCre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKHMHU MaTepuaiaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio0 padoThl OMOIMOTEKH MO BbIJa4ue U BO3BPaTy Y4eOHUKOB,
Y4eOHBIX TIOCOOMH M Y4YEOHO-METOAMYECKUX MaTepUaoB OOYYAIOIIMMUCS, 33 COXPaHHOCTh
6ubnnoTreyHoro GoHaa yueOHOM JTUTEpaTypHl.



11.5. Pomurtenu (3aKOHHBIE TIPEIACTABUTENH) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 32
COXPaHHOCTh TIOJYYCHHBIX YYCOHUKOB, YU€OHBIX MMOCOOHI B YI€OHO-METOAMIECKUX MaTEPUATIOB U
BO3MEILAIOT UX YTPaTy WIK HOpUy OMOIMOTEKE LIKOIIBI.

11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYEOHHMKOB, YUCOHBIX MOCOOHH M
y4eOHO-METOJMUECKUX MAaTepHAIIOB, MOJYYCHHBIX U3 (POH/A IIKOIHHONH OMOIUOTEKH.

12. 3aka0oyuTesibHBIE MOJI0KEHUSI

12.1. Hacrosimiee IlomoxxeHue o mkonbHOM OnOaroredynoM ¢GoHae, MopsaKe ero GopMHUpPOBaHHUS,
y4deTa, UCTOJIb30BAHUS U 00ECIICYeHUS COXPAHHOCTHU SBJISETCS JTOKAIBHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha [lemarornyeckoM coBeTe MIKOJIBI U yTBEpKAaeTcs (OO BBOJAUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOPA OPTaHU3AIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO IEATEIBHOCTD.

12.2. Bce u3MeHeHHUS M JIOTMOJHEHHs, BHOCHMble B Hactosiiee llonmoxkenue, odopmisitorcs B
MUCHbMEHHOW (opMe B COOTBETCTBMH JICHCTBYIOUIMM 3aKOHOJATENLCTBOM Poccuiickoii
denepanuu.

12.3. Tlonoxenne o OubmmMoTedHoM (oHAEe 0O0pa3oBaTENBLHON OpraHW3aIlMi MPHHUMACTCS Ha
HeomnpeAeNeHHbl Cpok. V3meHeHuss u gomnonHeHus K IlomokeHWI0 MPUHUMAIOTCS B TOPSIKE,
npexycMorperHHoM 11.12.1. Hacrosmiero [TooxxeHus.

12.4. Tlocne mpunsTtus llonmoxxeHust (WiM M3MEHEHHH M JOMOJIHEHUN OTIECNBbHBIX MYHKTOB WU
pa3esioB) B HOBOHM peakIlny MPeIbIIyias peJakiyus aBTOMATHYECKN yTPAunBaeT CUITY.
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